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1 OBIIMUE ITOJIOKEHUSA

1.1 Ounoe oraenenue (nanee OTACIECHUE) SIBISETCS CTPYKTYPHBIM IMOJpa3/IeICHUEM
I'BIIOY PO «AI'TK». PaGora oTaenenus: opranuzyercst Ha ocHoBaHuu denepaibHOTO
3akoHa «O06 obpazoBanuu B Poccuiickoit @enepaunn», ot 29.12. 2012 Ne 273, VcraBa
y4eOHOrO 3aBEJCHHUS W YTBEPKACHHBIX B YCTAHOBJIEHHOM MOPSAKE JOKAJIbHBIX
HOPMAaTHBHBIX aKTOB

1.2 Otnenenue GpopMupyeTcs MO NPUHIMIY 00bEIMHEHUS ClIelMaIbHOCTEN 1o hopme
o0y4eHusl.

1.3 Ha otnenenun nmoMuMo OOJKETHBIX TPYMHI MOTYT OBITh COPMHPOBAHBI T'PYIIIIHI
oOy4aromuxcs, 00y4aroluxcsi Ha OCHOBE JIOTOBOPOB Ha OKa3aHHUE 00pa3oBaTEIbHBIX
yCIyr Ha IUIATHOM OCHOBe. Pa3mep omuatel yTBepXkAaeT TUPEKTOp KOJUIeIkKa B
COOTBETCTBUM C YTBEPKICHHON CMETOU pacXo0B.

1.4 PykoBOACTBO OTAEIEHUEM OCYIIECTBIISIET 3aBEIYIOINUN OTAEIECHUEM, Ha3HAUEHHbBIN
JUPEKTOPOM U3 4YHuclia pabOTHUKOB, MMEIOIIMX BbIcIIee OOpa3oBaHME M  OMBIT
He1aroruyeckoi paboTsl HE MEHee S JieT.

1.5 Otnenenune OTKPBIBAETCSA, PEOPraHU3yETCA U JIUKBUAUPYETCS MPUKA30M JUPEKTOpPA

I'BITIOY PO «AI'TK».

2 HEJIM U 3AIAYU OTAEJIEHUSA
2.1 OCHOBHOM MENBIO JIEATCIBHOCTH OTJACIICHHS SBISICTCA paboTa IO IOJATOTOBKE
CIICIIMATIMCTOB Cpe/iHeTo 3BeHa. OCHOBHOM 3a7jaueii OT/ACICHUS SIBISETCS IJIaHUPOBAHUE,
OpraHu3aIys, COMPOBOXKICHUE U KOHTPOJIb 00pa30BaTEIbHOTO Mpoliecca.

3 ®YHKIMU OTAEJEHUSA

3.1 Opranmzanus pabOTHl MO peaTu3alii yTBEPKICHHBIX YYEOHBIX IUTAHOB U

IporpaMm MnmoAroTOBKH CIICHHUAINCTOB CPCAHCIO 3BCHA !



- BHECEHHME PEKOMEHJallMii IO BHIOOPY MHHOBALIMOHHBIX MIPOrpamMM, HOBBIX

y4eOHBIX KypCOB, UX anpoOalus U UHTErpalys B y4eOHbIN IJIaH KOJUIEIKa;

- opraHu3anus paboThl C 00yUYaIOIKUMHUCS : TEKYIIUA KOHTPOIb BHIIIOTHEHUS PACIIUCAHUS
y4eOHBIX 3aHSITHH, JOMYCK OOy4arolmUXCcs K MPOMEXKYTOYHOM M UTOTOBOM aTTECTallUH,
NepeBo/l Ha CIAEAYIOIUN KypC; MOATOTOBKA JOKYMEHTAIMH K OTYUCIEHUIO;

- IUIAaHUPOBAHME, AHAJIM3 U KOHTPOJIb OOpa3oBaTEIbHOM NEATEIbHOCTH NEAaroros;
y4acTue B paclpellejIeHUU yueOHOM Harpy3ku IMpenoiaBaresnei.

- MOHUTOPUHT KayecTBa 00pa30BaHUs

- opranuzanus npohOpUEeHTALMOHHON padOThI;

- CO3JlaHH€ U YKpeIuleHHe yueOHO- MaTepHalibHON 0a3bl - KaOMHETOB, JIabopaToOpuid MO
PO UITIO CIICIIHATBHOCTH;

- OpTraHu3alMK KPY>KKOBOH, UCCIIE0BATEIHCKON pab0OThl 00yUarOIIUXCS.

4 CHUCTEMA YIIPABJIEHUSA OTAEJEHUSA

4.1 JleATenbHOCTh OTIEICHUS KOOPAWHHUPYET 3aMECTUTENb TUPEKTOpa Mo y4eOHOM
pabore.

4.2 OOGmiee pyKOBOJACTBO OTJICIICHUEM BO3JIaraeTCsl Ha 3aBEIYIONIETO OT/ICIICHUEM.

4.3 3amenytouuii otaeneHueM HazHadaercs nmpukazoM 1mo ['BIIOY PO «AI'TK».

4.4  3aBeaylolMil OTACICHUEM OCYILECTBISIET CBOIO JICSATEIbHOCTh B COOTBETCTBUU C
JOJIKHOCTHOM MHCTPYKIIUEH

- OTBEYAET 3a 3aKPEIUICHHBIC 3a OT/ACICHUEM ayAUTOPUH, KAOMHETHI, UHbIC TOMEIICHHUS;
- MPEJICTABIIICT MHTEPECHI OTIACICHUS B OOIIECTBEHHBIX 00BCIMHEHUAX, a TAK)KE HAPSIAY
C pOAWTEISIMA M HHTEpPEChl OOydaromuxcs, obecredynBas HX COIHMAIbLHO-TPABOBYIO
3aIIUTy;

- TNPUHAMACT YydYacThHe B pa3paboTKe ydeOHOro IIaHa II0 CHEIHUATBHOCTSM,
3aKpETUICHHBIMU 32 OTIEJICHUEM;

- TOJJCPKMBAET OOIIECTBEHHbIE HMHUIIMATHUBBI IO COBEPIICHCTBOBAHUIO OOYy4YCHUS,

BOCIIMTAHHA, TBOPYCCKUM IMOMCKaAM IICAArOrutdCCKnux pa6OTHI/IKOB OTACICHUA,



- CcOo3/1a€T HEOOXOJIUMBIE YCIIOBUS JIJII PA3HOCTOPOHHETO Pa3BUTHUS OOyYalOlUXCS W
po(ecCUOHaIBHOTO POCTa NEAAroros.;

- 3aCJIyIIMBAET OTYETHI O pabOTe BCcEX paOOTHUKOB OTACIICHHUS;

- BHOCHUT TMPEIJIOKCHHS II0 PACIOPSAKY padOThl, YYeOHBIX 3aHATHHA, BBITIOJHEHUIO
y4eOHOTO pACIHUCAHUS OTACIICHUS, 10 YIYUYIICHHUI0O W COBEPIICHCTBOBAHUIO €TI0
TESATEITBHOCTH;

- 3HAKOMUTCS C UTOTOBBIMH JIOKYMEHTaMU I10 TIPOBEPKE ACATEITHHOCTH OTACIICHHUS,

- pazpabaThiBaeT KaJICHAApHbIA Tpaduk ydeOHOTO Mmpolecca MO CHEIHUATBHOCTSIM,
3aKPETUICHHBIMU 32 OT/ICJICHUEM;

- coCTaBJIIeT TpaWKu TPOBEJACHUS TPOMEKYTOUHOW M ['OCymapCTBEHHON HTOTOBOM
aTTECTAIINH,

- TMoceniaeT yuyeOHbIe 3aHATHS TperojaBaTeci, padboTaronmx ¢ y4eOHbIMH TPyIIaMu
OTJICJICHUS, aHATM3UPYET Ka4ECTBO UX MPOBEACHUS;

- QHAIM3UPYET UTOTH yCIIEBAEMOCTH OOYYarOIIMXCsl B OTJEIeHUU (110 CEMECTpaM U 3a
y4eOHBIN TOJ);

- KOHTpOJUpyeT paboTy oO0ydamImuxcs B TMEpUOJ KypCOBOTO M JIUIJIOMHOTO
IPOEKTUPOBAHUS;

- y4acTByeT B pab0oTe CTUNIEHANAIBHON KOMHUCCHH;

- Y4acTByeT B TMOATOTOBKE MaTepUaJOB K pPACCMOTPEHHUIO COCTOSHUSA JIeNl Ha
NeAaroruueckoM U METOJAMYECKOM COBETaX;

- ©KEroJTHO TMOJBOJAUT UTOTH JIEATETbHOCTH OT/ICICHUS;

- BEJIET BCIO HEOOXOUMYIO JOKYMEHTAIIHUIO 110 OTJEICHHIO;

- MPOBOJAMT OMPOCHl MOTpeduteneit (00ydarouuxcsi, BBITYCKHUKOB) IO H3yYEHUIO
YIOBIETBOPEHHOCTH 00pa30BaTEIBLHOMN YCIYTOM;

- OPTraHM30BBIBACT YUET TEKYIEH YCTIEBAEMOCTH M KOHTPOJISI Y4EOHOU JUCITUTUTHHBI
00ydJarommxcs;

- IPUHUMAET y4JacTue B pazpabotke [lmana paszButwsi Koiiempka W TjiaHa padOTHI Ha
y4eOHBIN TOJ M OPraHW30BBIBACT PabOTy OTMEJCHUS B COOTBETCTBHMU C Ha3BAaHHBIMHU

IUIaHAMU,



- obecrieunBaeT co0JII0IEHUE €IMHBIX HOPM U TPEOOBaHUM K OLIEHKE PO(eCCHOHATBHBIX
1 00X KOMIIETEHIINI 00y4Yaromuxcs;

- pa3pabaThIBa€T W BHEAPSET B KU3Hb MEPONPHUATHS MO OOECIEUEHUI0 KadyecTBa
0Oy4eHHMsI U BOCTIUTAHUSI OOYUYaAIOIIUXCS, X MPAKTUYECKOW MOATOTOBKY;

- y4acTBYeT B MPOPOPUEHTALUOHHBIX MEPOTIPUATHUSIX;

- obOecneunBaer TpeboBanuss OT, Thb u IIb, Oe3omacHbIX YCIOBUH NpPOBEIECHUS
o0pa3oBaTeIbHOrO MpoIecca.

4.5 Ilpencenarenb IUKIOBOW METOAMYECKOM KOMHMCCHHM OCYIIECTBISET PYKOBOJCTBO
y4eOHOU 1 MeTouYeCcKO paboToi mpenojaBaresieil, BXOASIIMX B COCTaB KOMUCCHUH.
4.6 KnaccHblii pyKOBOJIUTEIh OCYIIECTBISIOT PYKOBOJICTBO 3aKpEIUIEHHON ydeOHOU
Ipynnou o0y4yarmuxcs COrjlaCHO JT0KHOCTHOM MHCTPYKIUU.

4.7 IlpenogaBarenu B COOTBETCTBUH C BBIIOIHAEMOM Me1arornyeckoi Harpy3Kkou
OCYHIECTBIISIIOT YIMPaBJIEHUE M OpPraHU3aIMI0 Y4eOHO-BOCIMTATEIBLHOTO Mpolecca B
yuyeOHbI  rpynmax, oOeclneuynMBarOT KadyecTBO  TOJTOTOBKM  00y4aeMbIX IO
IpernoaBaeMoi AUCIUIUIMHE, MEKIUCITUTUIMHAPHOMY KYpPCY, BCEM BUJAM MPAKTHUK.

4.8 VYyeOnole Tpynnsl (HOpMUPYIOTCS TMPUKA30M AUPEKTOpa KOJJIEKa W3 Uucia
oOy4JarImuXxcs OJHOTO Kypca € y4eTOM MpeAIlecTBYIOIIEr0 ypoBHs oOpa3oBaHusi. B
y4eOHBIX TPYIIAaX OCYIICCTBISACTCS 00yUYeHHE M BOCIUTAHHE OOYUYArOIIUXCS COTIACHO
neictByromuM  ®I'OC  CIIO. YwucneHHOCTh OOydarOmMXcs y4eOHOW TpYMITbI
010/ KeTHOTO (PMHAHCUPOBAHUS COCTABIIsICT He OoJiee 25 denoBek. B yueOHBIX Ipymimax
U3 yncia o0ydarouuxcsl MpuKa3oM JAMpPEKTopa Ha3zHadaeTcs: ctapocta. CocTaB aKkTHBa
rpynmnsl u30upaeTcss oOydaroIMMUCS Ha TPyHmoBoM coOpanuu. CTapocThl yueOHBIX
rpymnm paboTaroT MO HETOCPEICTBEHHBIM PYKOBOJACTBOM

KJIACCHOTO PYKOBOJIUTEJIA.

5 OPTAHU3ALIIMA YYEBHOTI'O TIPOLHECCA

5.1. ConmepxaHue U periIaMeHT 00pa30BaTEeIHHOTO MPOIlecca Ha OTACIICHUN
onpenensaoTcs DenepanbHbiM  ['0Cy1apCTBEHHBIM  00pa30BaTENbHBIM CTaHAAPTOM,

y4eOHBIM ILJIAHOM CIELHAIBHOCTH, YYEOHBIMU MpOrpaMMaMH, pa3paOOTaHHBIMU Ha



ocHOBaHUU DeepanbHOr0 TOCYAAPCTBEHHOI0 00pa30BaTENIbHOIO CTaHAAPTa, IpapuKOM
y4eOHOro Mpolecca, pacHUCaHUEM 3aHATUM M 3aKpEIUIEHHOM IeJarorn4eckoi
Harpy3Kom.

5.2 Opranu3zaius Bcex BUJIOB MPAKTUK ocyuiecTrisieTcst B coorBeTcTBUM ¢ DI'OC CIIO,
pabouyuM y4yeOHbIM TUIaHOM M [lonoXkeHueM o MmpakTuke 00y4arouIuxcsi, OCBauBAIOIINX
OIIOII CIIO (mpuka3 MunoOpHayku ot 18.04.2013 Ne 291).

5.3 ®opMbl M METOIbI MPOBENCHMSI YYEOHBIX 3aHATUN MpernojaBaTelb BHIOMpPAET
CaMOCTOSITEJILHO C 00f3aTENIbHBIM PACCMOTPEHHEM HMX Ha LMKJIOBOM METOJUYECKOMN
KOMHUCCHUH, 00ecreunBas BbICOKUNM YPOBEHb MOJATOTOBKH CHEIIMAIMCTOB.

5.4 BocnutatenbHas padoTa Ha OTIEJICHUU OPraHU3YeTCs] B COOTBETCTBUU C IUIAHOM
paboTHI OT/ICIICHHUS.

5.5 IlpomexyTouHas aTTecTals 00yJaronuxcs MPOBOJAUTCS B COOTBETCTBUH C
[lonoxeHneM O TEKylIeM KOHTPOJi€ 3HAHUW M TMPOMEKYTOUHOM AaTTECTALIUH.
['ocynapcTBeHHast UTOrOBasi aTTECTAILMSI BBIITYCKHUKOB OCYIIECTBISETCS
l'ocynapcTBeHHOW HK3aMEHAILIMOHHOM KOMHMCCHUEW B COOTBETCTBUU C  €¥KETOJHO
paspabartbeiBaemoii [Iporpammoii Tocy1apcTBEHHOM UTOTOBOM aTTECTAIIUH.

5.6 Ilo wuroraMm mPOMEKYTOUHOM aTTecTalud OOYyYAIOMIMXCA OIOHKETHBIX TPYII
OTHEJICHWS] HA3HA4yalOTCs HaA CTUIEHIUI0 B cooTBeTCTBUM C [lonoxkeHnem o

CTUINECHANATILHOM 00€CTIeUeHNH U APYTuX (hopmMax COIUaNIbHON MOANEPKKU CTYICHTOB.

6 JOKYMEHTALIUA OTAEJTEHUSA

6.1 Ilnanupyromias JOKYMEHTAIIUS:

- pacrucanue mo cemectpaM (IOIYroausIM);

- pacmnpeneNieHUe 9acoB M0 YYEOHBIM TPYIIaM;

- nearoruueckasl HarpysKa;

- IJ1aH padOThI 3aBEAYIOUIET0 OTIACICHUEM;

- rpaduK ydeOHOTO IIpoIiecca;

- IJIaH KOHTPOJISl y4eOHO-BOCIIUTATEILHOTO Mpoliecca.

6.2 OTdeTHass TOKYMEHTAITHS:



- KYpHAJIbl yUeOHBIX 3aHITUN; KOHCYJbTAIIUN
- JK3aMEHAIlMOHHbIE BEAOMOCTH;

- AQHAJIN3 ITOCEILICHHBIX 3aHATUH.

6.3 PernaMeHnTupymomas 10KyMeHTalUs:

- CIIMCKH KOHTHUHI'CHTA OTACIICHUA,

KOITUY TIPUKA30B 00 OTYMCIICHHUH /3aUMCIICHUH CTYICHTOB

- BBIITUCKH W3 TPHKa3a O COCTaBE IMKJIOBBIX METOIWYCCKUX KOMHUCCUU U TIEPEUHE
KaOMHETOB M JIa0OpaTOpHii;

- TEKYIIHME MPUKA3bl U TIOJI0KCHUSI.

6.4 3adeTHble KHUKKHU O0yYaIOIIKUXCS.
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