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1.1 Hactosmee nonoxenue (nanee — [lomokeHue) pazpadboTaHO B COOTBETCTBHUU C:

- ®enepanbHbIM 3akoHOM Poccuiickoit @enepanuu ot 29 nexadps 2012 r. No 273-D3 «O6
oOpazoBanuu B Poccuiickoin @enepanuny»;

1.2 B cBoeit AesTeTbHOCTH IUKJIOBAsi METOIUYECKasi KOMUCCHUS PYKOBOJICTBYETCS:

- pacHoOpsAIUTEIbHBIMU, HWHCTPYKTUBHBIMM W  HOPMAaTUBHBIMH  JOKYMEHTaMU
MunucrtepctBa oOpa3zoBanus U Hayku Poccuiickoit denepanuu;

- ®denepanbHbBIMU TOCYJAPCTBEHHBIMH OOpa30BaTEIbHBIMU CTAaHAAPTAMH CPEIHETO
npodeccuonanbHoro oopaszosanus (panee -OI'OC CIIO) o cenuaabHOCTIM;

- YcTaBoM YUpexKIaeHHUs.

1.3 IuknoBas meroauueckas komuccus (nanee — [IMK) I'BITIOY PO «AI'TK» sBasetcs
(GYHKIIMOHAJIBHBIM TOJIPA3/ICICHUEM B CTPYKTYpE VUPEKICHHS, OpPraHU3yeMbIM W3
npernojaBaTeieii  HECKOJNbKUX  YYEOHBIX JUCHUIUIMH — [HKJIA/TIPOodeCCUOHATIBHBIX

MOJTYJIEH.

2 COCTAB 1 TIPOLHEAYPA ®OPMHUPOBAHUSA MK

2.1 IMK ¢opmupyetcs B KOJIMYECTBE HE MEHEE MATH YEIOBEK U3 YKCa MpernoaaBaTeeit
U JIpYTUX KaTeropuil mNeJaroruyeckux pabOTHUKOB KOJUIEIKa, B TOM 4YHUCIE, IO
COBMECTHUTEIICTBY M IPYrUM (opMaM BHEIITATHOW pabOThI, a TaKkKe MpeACTaBUTEICH
paboToaarers.

2.2 Tlpencematenr u cekperaph I[IMK HasHawaeTcs AUPEKTOPOM U3 YHCIIA
BBICOKOKBaJTU(UIIUPOBAHHBIX MEAATOTMUYECKUX PAOOTHUKOB Y UPEKICHHUS.

2.3 llepeyeHb IUKIOBBIX METOMAMYECKMX KOMHUCCUW, WX MpPEACEeNaTeNid, CeKpeTapu M
CIIUCOYHBIA cOCTaB mpenoaasarened, Bxomamux B LMK, yrBepxknarorcs npukazom
mupextopa ['BITIOY PO «AI'TK» cpokom Ha oauH y4eOHBIH TO/.

2.4 Tlemarormdeckuii pabOOTHUK MOXET OBITh BKIIOUEH TOibko B oxany L[IMK. Ilpm
HEO0OXOIMMOCTH OH MOKET y4aCTBOBATh B pabOTE APYTroil KOMUCCUU (IPYTHUX KOMUCCHH),
HE ABJISISICh €€ (MX) CIIMCOYHBIM YJIEHOM.

2.5 Tlpu IIMK ™moryT co3maBaThCsi KOMHCCHH M Pabodme TPYMIBI JUIsl peasi3aiiu
y4eOHO-METOIUUECKON pabOThl YUpeKIeHHUS.

2.6 Ilpencenarens [IIMK sBasercs aieHoM MeTOIMYECKOTO COBETA KOJLUIEIKA.



3 HEJIb U 3AJJAYHA IIMK
3.1 Lensamu IIMK sBnsercs:
- obecneuenne peanuzauun OPI'OC  CIIO 1o  y4eOHBIM  AUCHUIUIMHAM
ITUKIIOB/TIPO()ECCUOHATIBHBIX MOTYJICH;
- oOecTieueHne Ka4eCcTBa MOATOTOBKH CIICIIHAIMCTOB CPEIHETO 3BCHA;
- pa3paboTka U (HOPMHUPOBAHUE KOMIUIEKCHOTO Y4€OHO-METOJMYECKOTO OOecTieYeHUsI
00pa3oBaTeILHOTO MPOIIECCa;
- IUTAHUPOBAHNE M KOOPAMHAIHSI Pa0OT MO COBEPIISHCTBOBAHUIO YI€OHO-METOHUECKOTO
COIIPOBOKJICHUS 00Pa30BaTEIIBLHOTO MTpoIlecca.
3.2. 3amauamu LMK sBasrorcs:
- pazpabotka, ¢opmupoBaHue u oOHOBiIeHHE YMK 10 y4eOHBIM JUCHUIUTMHAM
1uKII0B/IIM;;
- BHEJPCHHEC HOBBIX (B TOM 4YHCJIC MH(POPMAIIMOHHBIX) MEIarOorMYeCKUX TEXHOJIOTHM,
METOAMK OOYYEHMsS] M BOCIHUTAHMUSI, TOBBIMAKOIIUX 3P(HEKTUBHOCTH 00pa30BaATEIHLHOTO
mpoiiecca;
- obecrieyeHre KayecTBa IMOATOTOBKU CIEIMAIUCTOB, WX KOHKYPEHTOCIIOCOOHOCTh Ha
PBIHKE TPYAa;
- CUCTeMaTH4eCcKoe MOBBINICHUE KBaluduKkanuu (B TOM 4ucie, B (OpMe CTAXKUPOBOK)
NeJJarornyecKuX pabOTHUKOB;
- CIMOCOOCTBOBAaHUE CaMOOOPa30BAHUIO M CAMOPA3BUTHIO TIEAArOTHYECKUX PAOOTHUKOB;
- CBOEBPEMEHHOE MPOXOXKICHUE TPOIEAYPhI aTTECTALUU MTEJarOTHYeCKUX PaOOTHUKOB;
- obOecrmieyeHHe TIPOBEACHHS BCEX BHJJOB YYE€OHBIX 3aHATHH HA  BBICOKOM
mpoeccCHoHaTsHOM YPOBHE;
- obecrnieueHre (HOPMUPOBAHUS M CJa4yd B YCTAHOBJICHHBIC CPOKHM HEOOXOIMMOI
IUTAHUPYIOMEH W OTYETHOW JokyMmeHtanuwu (pabouwme mporpammbl, KTII, Ounerst,
9K3aMCHAIMOHHBIC, 3a4€THBIC BEJJOMOCTH);
- I3Y4YEHUE U TPAHCISAIHUS MIePEIOBOTO MEIarOTUYECKOTO OTBITA;
- ygactre B MpoeCCHOHAIBHBIX KOHKYPCaX MeJaroros;
- OpraHu3aIys CaMOCTOATEILHON pabOTHI CTY/ICHTOB;
- OpraHu3aIys BOCIUTATEIBHON PabOThl ¢ KOHTUHTEHTOM;
- OpraHu3amys W TOJATOTOBKA CTYACHTOB I yYacTHs B OJUMITMAJAX, KOHKypcax

npodeccroHaIbHOTO MacTepCTBa.



4 COAEP)KAHUE PABOTHI IUKJIOBOM METOJAUMYECKO KOMUCCHUHU

B cootBetcTBuu ¢ nensamu u 3agadamu LIMK conep:xanuem ee paboThl SBIsSETCS:

4.1. Pazpabotrka mporpamMm 1o yuyeOHbIM auciummuHaM/[IM, mnporpamm y4deOHOI,
MPOU3BOJICTBEHHON TIPAKTUKU CTYJIEHTOB, TEMAaTUKU U COJEpKaHUS MHUCbMEHHBIX
AK3aMEHAIMOHHBIX Pa0dO0T, KypCOBOI'O M IUIIOMHOI'O MPOEKTUPOBAHUS, TA00PATOPHBIX U
IIPAKTUYECKUX 3aHATHUM.

4.2. Pa3paborka y4eOHO-HArJSiAHBIX  TMOCOOWH, JTUIAKTHUYECKUX  MaTepHUaliOB,
UCIIOJIb30BAHUE KOMITBIOTEPHBIX 00YUYaIOIIUX MPOrpPaMM U JAPYTHX CPEACTB OOYyUYEHUS.
4.3. Pa3paboTka y4eOHBIX U METOJUYECKUX MTOCOOHM, METOUYECKUX PEKOMEHIAINI 110
U3YYEHUIO OTIEIBbHBIX TeM U Pa3JejoB ydyeOHOU mporpaMmbl/mpodecCHoHaATBLHOTO
MOJYJIsl, TPOBEACHUIO TA0OPATOPHBIX U MPAKTUUECKUX 3aHATHM, BHIMOJTHEHUIO KYPCOBBIX
POEKTOB (paboT), OpraHu3allui CaMOCTOATEIbHONW pabOThI CTYJIEHTOB, MPUMEHEHHIO
HAIBITHBIX TTOCOOMM, TEXHUYECKUX CPEJCTB OOYUYEHHMs, BBIUUCIUTEIBHOW TEXHUKHU B
o0Opa3oBaTeILHOM MPOIIECCE.

4.4. OOecrieueHrue NPOBEJEHUS BCEX BHUJOB aTTECTAIllMM OOYYAIOIIMXCS: CO3/1aHUE
ONTUMAJIBHOTO KOMIIJIEKCA CPEICTB KOHTPOJIS, (KOHTPOJIBHBIX BOIPOCOB, TECTOB, B TOM
YUCie AJIs1 KOMIBIOTEPHBIX NPOrPAMM U JIp.), PACCUUTAHHOTO HA PEAIU3ALNI0 BXOJHOTO,
TEKYIIET0, PyOS)KHOTO0 M UTOTOBOTO KOHTPOJIS, TO3BOJISIFOIIETO 0ObEKTUBHO OTPEEIHUTh
YPOBEHb YCBOCHHS YYeOHOro Marepuana, KadyeCTBO 3HAHWW, YMEHMA W HaBBIKOB,
OCBOCHUS TPOGECCUOHAIBHBIX KOMIETEHIIMNA CTylneHToB. PopmupoBanHue ¢GHOHIOB
OLICHOYHBIX CPEJICTB.

4.5. N3ydenue, 00001IeHNEe U BHEIPEHHE B 0OpPa30BATEIbHBIN MPOIECC COBPEMEHHBIX
MearoruaeckuX 1 HHHOPMAIIMOHHBIX TEXHOJIOTHI, THHOBAIIMOHHBIX CPEJICTB U METOIOB
AKTUBHOTO 00YY€HHMSI M1 BOCIIUTAHUSI CTYJIEHTOB.

4.6. ObecnieyeHue NPOBEACHUSI TPOMEXKYTOUHOM aTTECTAllMU CTYAEHTOB C Y4eToM (hopM
M YCJIOBHI aTTecTalu, BHIPAOOTKA €IMHBIX TPEOOBAHHMI K OICHKE 3HAHWN U yMEHUU
CTYIEHTOB MO OTIEIbHBIM IHCIUIIJIMHAM, pa3pad0TKa M YTBEPKICHUE COACpPKaHUS
AK3aMEHAI[MOHHBIX MaTepUalioB: OUJIETOB, KOHTPOJBHBIX U 3aYETHHIX pabOT, TECTOB U
JIPYTUX MaTepuajoB, TEMAaTUKU KYpPCOBBIX pabOT (IIPOEKTOB), TEMATHKU BBITYCKHBIX

KBaIM(UKALUOHHBIX paloT.



4.7. Ydactue B pa3pabOTKe MporpaMMbl HUTOTOBOM TOCYJApCTBEHHOW aTTecTalluu
BBIITYCKHUKOB 00pa30BaTEIbHOTO YUPEKICHUS.

4.8. PaccMoTpeHue W OOCYXJACHUE KayecTBa MOJTOTOBKU CIHEIUAIUCTOB MO HTOraMm
paboTsl ['ocymapcTBeHHON SK3aMEHAIMOHHON KOMMCCHUH, aHAIU3 JUHAMHKU KayecTBa
MOATOTOBKH,  OMNpejeieHue ¢  peajqu3aluds Mep IO  COBEPIICHCTBOBAHUIO
o0pazoBaTeIbHOTO Mpoliecca 1o yueOHbIM auciurinaam/[IM, 3akperieHHsim 3a [IMK.
4.9. TloBbllieHHE YPOBHS MPOQPECCHOHANIBHOM KBaNU(UKAIUU U METOAMYECKOTro
MacTepCcTBa YJICHOB KOMMCCHHM, OKa3aHHWE I[IOMOIIM HAYMHAIOUIMM I[earoraMm B
MOJATOTOBKE U TIPOBEJCHUU 3aHATUN, BHECCHHE TMPEIJIOKEHUNH IO aTTecTaluu
npenoaaBateneit, Bxoasumx B coctaB [IMK, pacnpenenenuio ux mnemnarorudeckoun
Harpy3KHU.

4.10. Opranuzanus H3y4eHUS W OCBOCHUS WICHAMH KOMHCCUHU IEpPEeI0BOTO
MeJJarOTUYECKOr0 OMbITa Y4eOHOM, yueOHO-BOCIHUTATEIIHHON U METOAUYECKONW pabOThI
npenoaasateneil. [loarotroBka, mpoBeeHUE U 00CYKIEHUE OTKPBITHIX YUCOHBIX 3aHATHM.
Opranuzanus B3auMonocenieHu 3ausatuid npenojaasarenamu [IMK. TpaHcinsiius onbiTa.
4.11. 3acnymmBanue otuyeToB npenoaasateneii [LIMK o BbIIOJTHEHUY JIAaHOB MTOBBIIIEHUS
KBAIM(DUKAIIMK, TIPOXOXKICHUS CTAKUPOBOK HA TNPENNPHUSATUSX H B By3aX, O
NEPETOArOTOBKE U MOBBIIICHUH KBaTU(UKAIIH.

4.12. PaccMoTpeHHE H pEIEH3UPOBAHUE YYECOHO-TIPOTPAMMHOM M METOIUYECKOM
JIOKyMEHTAIINK, YYeOHUKOB, YYCOHBIX M METOJUYECKHX TOCOOWH, MIIAKATOB, KHHO- U
BUICO(DMIIBMOB, IPYTHX CPEJCTB 00y4eHUs, pa3padoTaHHBIX npenoaaBaTensimu [IMK.
4.13. OGecrieueHne IPOBEICHUS KOHKYPCOB MPO(PECCHOHATBLHOTO MaCTEPCTBA, «HEICIIbY
MK, npenmeTHbIX ONMMIIMAJ, TEMATUYECKUX BEUEPOB M JAPYIMX BHEKJIACCHBIX
MEPONPUATUIA, NPOBOJUMBIX ITpenoaaBatessiMu [IMK.

4.14. PaccMOTpeHHE U YTBEPKICHHUE €KETOIHbIX I1aHOB paboThl [IMK.

S MOPAJOK PABOTHBI MK

5.1 O6mee pykoBojacTtBo padoroit [IMK ocymecTBiasioT crapmuii METOAUCT W
3aMECTUTENb JUPEKTOPA IO YIeOHOH padoTe B COOTBETCTBHH CO CBOMMH JIOJDKHOCTHBIMH
00SI3aHHOCTSIMH,  HEMOCPEJCTBEHHOE PYKOBOJACTBO — TpeJAcCeaaTeNb  ITUKIOBOM

METOJINYECKON KOMHCCHH.



5.2 3acenanusa LIMK npoBogsaTcs He pexe 1 pa3a B MECHII.

5.3 Ha npencenarens [IMK Boznaraercs:

- COCTaBJICHHE TJIaHa, OTYETOB U aHaliM3a PabOThl KOMHUCCHHU;

- OpraHu3anus u PYKOBOJICTBO pabotoit o KYMO y4eOHBIX
TUCHUTUTAH/TIPO(EeCCuOHATBHBIX MOTYJICH;

- PYKOBOJCTBO pabOTOM MO TMOJATOTOBKE KOHTPOJBHO-OIIEHOYHBIX CPEJCTB s
MIPOBEJICHUS MMPOMEKYTOUHOM U UTOTOBOM aTTECTAlUK O0YyJaIOITUXCS;

- Opra”u3aiys KOHTPOJIS 32 Ka4eCTBOM Iporiecca o0ydenus uieHamu [[MK;

- PYKOBOJACTBO TIOJATOTOBKOW U OOCYXKJIEHHEM OTKPBITBIX 3aHATUM, OpraHU3alus
B3aUMOINIOCEIEHUH 3aHATUNA U Ipyrux Meponpustuil wieHamu LIMK;

- MOJITOTOBKA MPETO/IaBaTENs K aTTECTAllUH;

- opra"u3aius paboThl 1O MOBBINICHHUIO KBanudukanuu yieHoB [[MK.

5.4 Pemenus [IMK npuHUMarOTCs MPOCTHIM OOJBITUHCTBOM TOJIOCOB MPUCYTCTBYIOIINX
Ha 3aCe/IaHuM MOCPEJICTBOM OTKPBITOTO T'0JIOCOBaHUA. PellieHusi KOMUCCUM BCTYNAlOT B
CUJIy TOCJIe TOJIUCAHMS TIpeceaTe]IeM MPOTOKOoIA 3aceianusi, 0hOPMIISIIOTCS B BUE
pacniopstxkenuii, npoektoB pemenut LIMK. Ilpu necornmacum mpexncemarens LMK ¢
pEUIEHNEM 4YJIEHOB KOMMCCHUU OKOHYATEIbHOE pEIICHHE TMPUHUMAET 3aMECTUTENb
JTUpEKTOpa 1o yueOHol pabdore.

5.5 Pabora mno BemMoNHEHWIO o00s3aHHOCTEH mpeacenarens [IMK  mommexur
JIOTIOTHUTENIBHOM OIJIaTe B YCTAaHOBIIEHHOM aupektopoM OV mopsiake B npenenax hoHaa
OIIATHI TPY/A.

5.6 Unensl IIMK 00s13aHBI:

- IOCENIaTh 3aceAaHNsl KOMUCCUH, TPUHUMATh AaKTUBHOE Y4acTHE B €€ padoTe;

- BBICTYNATh C NEJArOrM4eCKO NHULIMATUBOM;

- BHOCHUTh MPEMJIOKEHUS [0 COBEPUICHCTBOBAHUIO OpraHu3aluu 00pa30BaTENIbHOM
NEeATEIbHOCTH;

- BBIIIOJIHATH IIPUHATBIC KOMUCCHEH PCUICHUA.

6 JOKYMEHTALIMA U OTYETHOCTDb IIMK

6.1 Kaxxnmas [IMK B cooTBeTcTBHU ¢ HOMEHKIatypou aen OY momkHa pacronaraTb

NOAACPKUBATh B AKTYyaJIbHOM COCTOAHHMH CIICAYIOIIYIO JOKYMCHTAIIUIO!



- BHEIIHWE W BHYTPEHHHE HOPMATHBHBIE ITPABOBBIE JIOKYMEHTBI, OIPEICISIONINE
nesitenbHOCTh [IMK;

- mad padotsl [IMK Ha y4eOHbIH IO/ C aHATU30M;

- nopT(oaNO NMpenogaBaTesei B 3IEKTPOHHOM BUJE;

- NepevyeHb NpUMEpHOI U padoueil yd4eOHO-TIPOrpaMMHON TOKYMEHTAlWU, UMEIOIENncs
10 Y4eOHbIM AUCIHUIUIMHAM U PO eCcCUOHATBHBIM MOAYJISM LIUKIIA;

- cBeZieHUs1 00 00eCeuYeHHOCTH y4eOHO-METOINYECKON TOKyMEHTaluuel NUCLUUILIUH U
npo¢eCCUOHANIbHBIX MOIYJIEH 1IUKIIA;

- MaTEpHAJIbI, OTPAKAIOIINE TBOPUECKYIO IEATENBHOCTh IPENOIaBATENEH IUKIIA;

- mpotokoibl 3aceqanuii [IMK, noanucannsie mpeacenareneM, UMEIIIME HOMED, AaTy
3ace/laHnii, COCTaB 3ace/laHusl, 00CYyK/1aeMble BOIPOCHI, IPUHSATHIE PEIICHUS;

- ot4eT o pabote [IMK 3a yueOnslii ro;

- KOHTPOJBbHBIE 3K3eMIUIApbl Y MK, BX0Oas111€ro B Kpyr A€SITENbHOCTH KOMUCCHHU.

6.2 HeobxogumMocTh BeleHMs HWHOM  JOKyMeHTaruu  ompexaensercs [[MK

CaMOCTOATCJIBHO.
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