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1 OBIIUE ITOJIOKEHU A

1.1 bubnunoreka sBIsETCS CTPYKTYPHBIM NojpasaeneHuemM yueobnoi yactu ['BIIOY PO
«AI'TK», obecneunBaromiM WHGOPMAIIMOHHOE CONPOBOXACHHE 00pa30BaTEIbLHOIO
mporiecca B coorBeTcTBUM ¢ TpeboBaHusmu OI'OC CIIO, a Takke UEHTPOM
pacrpoCTpaHEeHUs! 3HAHUM, TyXOBHOTO U MHTEJVIEKTYaIbHOTO OOIIEHUS U KYJIbTYPHI.

1.2 bubnunoreka B cBoel AesATENbHOCTH pyKoBoAcTByeTcs Kouctutyuueit Poccuiickoit
®deneparnuu, 3akoHom Poccuiickoit denepanun «O6 ob6pazoBanun B POy» ot 29.12.2012r.
Ne273d3, denepanbubiM 3akoHOM «O OubIHOTEUHOM nene», DeaepaibHbIM 3aKOHOM OT
25 wmronsg 2002 r. No 114-®@3 «O npOTUBOAECHCTBUU SKCTPEMUCTCKON AEATEIBHOCTH,
nocranoBiieHusiMH [IpaButenscTtBa Poccuiickoii denepanuym 1 ApyruMu HOPMATUBHBIMH
IPaBOBBIMU aKTaMU TOCYAaPCTBEHHBIX OPraHOB YIIPaBJICHHUS 00pa30BaHUEM IO BOIIPOCAM,
OTHECEHHBIM K MX KOMIIETEHIIMHU, MPUKA3aMU U PACIOPSIKEHUSIMHU TUPEKTOpa KOJUIEeHXKa,
MHCTPYKTUBHO-METOAMYECKUMHU PEKOMEHAAIMSIMHU OPraHOB YIIpaBJjIeHUsI 00pa30BaHUEM.
1.3  Opranuzamnuss  oOCIy)XHBaHUSI ~ YYaCTHUKOB  00pa3oBaTeIbHOTO  Ipoliecca
IPOU3BOJIUTCSA B COOTBETCTBUU C MPABUIIAMU TEXHUKH 0€30MaCHOCTH, TPOTUBOIOKAPHBIMU

U CAHUTAPHO-TUTUCHUYCCKHNMHU Tp€60BaHI/I$IMI/I.

2 CTPYKTYPA U YIIPABJIEHUE BUBJIMOTEKOM

2.1 Oprasmzanust paboThl OMOIMOTEKHM BO3JaracTcs Ha 3aBEAYIONMIETO OHOJIMOTEKOMH,
KOTOPBIN TOTYMHSIETCS] 3aMECTUTEIIO0 TUPEKTOpa Mo yueOHou padoTe.

2.2 3aBemyromuii OMOMMOTEKOW HECET OTBETCTBEHHOCTh 3a PE3yibTaThl pabOTHI, JaeT
pacmopspKEHUS M yKa3aHUs, 00s13aTeIbHbIC [T BCEX COTPYIHUKOB OMOTMOTEKH.

2.3 Ha nmomkHOCTH 3aBenyromero OMOJMOTEKOW Ha3HAYAFOTCS JIUIA, UMCIOIIUE BBHICIICE
npodecCHOHaIbHOE 00pa30BaHUE U CTaXK MPAKTHYCCKON OMOINOTEYHOM pabOTHl HE MEHEe
3 ner. Ha3HaueHwe W cMmelnieHUE 3aBEAYIOIIEr0 OMOIMOTEKON MPOU3BOMASITCS MPUKA30M

JTUPEKTOPpa KOJUIeIKa T10 MPEICTaBICHUIO 3aMECTUTENIS TUPEKTOpa 10 y4eOHOo# padoTe.



Ha nomkxHocTe OMOMMOTEKapell Ha3HAYAIOTCA CIELUMATUCThI, MMEIOLIUE CpEIHEe WU
BhICIIEE Mpo(eccuoHanbHOE 00pa30BaHKe, M0 PEKOMEH Al 3aBE1YIOIIEeT0 OMOIMOTEKOH,
COIJIACOBAHHYIO C 3aMECTUTENIEM JIUPEKTOpaA MO yueOHOM padore.

2.4 llltat u cTpyKTypa OUOIMOTEKH YTBEP>KAAIOTCS MPUKA30M TUPEKTOPA KOJUIeIKa.

2.5 bubnuoreka BeIeT NOKYMEHTALMIO M y4eT paOOThl, MPEACTaBIsAECT OTYEThl U IUIAHbBI
paboThl B YCTAHOBJIEHHOM MOPSIKE.

2.6 bubnmnoreynble pabOTHUKH HECYT OTBETCTBEHHOCTb 3a COXPAHHOCTh (OHIIOB B
COOTBETCTBHHU C JIEUCTBYIOUIUM 3aKOHOJATEIHCTBOM.

2.7 Ilpu y4eOHO-METOAMYECKOM COBETE KOJuleKa (PYHKIMOHUPYET OMOJIMOTEUHBIN COBET.
3aBeayrouuii OMOJIMOTEKON OJIMH pa3 B OJl OTYUTHIBAETCS Nepes OMOIMOTEYHBIM COBETOM
0 pe3ynbTaTax MpojeIaHHONW paboThI.

2.8 3acenanus OMOJIMOTEYHOTO COBETA IPOBOJISTCS HE PEXKE OJHOTO pa3a B CEMECTP.

2.9 Ha buGnuoteunsiii CoBeT Bo3iaraercs: y4yaCTHE B COCTaBIICHMM IJIAHOB pPabOTHI
OMOJIMOTEKH; OKa3aHWE IOMOIIM B KOMIUIEKTOBaHMHM (OHIAa OMOJIMOTEKH; MPOCMOTP
CIIUCKOB JIUTEPATyphl, HAMEUYEHHBIH K UCKIIOUEHUIO U3 (QoHIa OUOIMOTEKH; CONECUCTBHIE
OMOJIMOTeKE B OpraHU3alldd U TPOBEJSHUM MAacCOBOM M OHOIMOTEYHON paboThl C

YUTATCIISAMM.

3 IEJU U 3AJJAYU AEATEJIBHOCTHU BUBJIMOTEKHU

3.1 [lonHoE M onepaTUBHOE YOBIETBOPEHUE PA3HOCTOPOHHUX MOTPEOHOCTEH TNYHOCTH B
uHbOpMaIK B TENSIX KYJBTYPHOTO M HPABCTBEHHOTO Pa3BUTHS HA OCHOBE IIMPOKOTO
noctyna kK ¢oHmaMm; obecrieyeHuE JUTEPaTypoll ydeOHOTO Mpollecca B COOTBETCTBUU C
tpeboBanusamu OI'OC CIIO, pa3zBuTre MOTPEOHOCTH K CaMOOOPa30BaHUIO.

3.2 ®opmmpoBanue (oOHIA B COOTBETCTBHUH C mpoduiaeM y4eOHOTO 3aBEICHUS U
WH()OPMAITMOHHBIMUA TIOTpEOHOCTAMH uuTaTens. OpraHus3ainus ¥ BEICHHE CIPAaBOYHO-
Ooubmmorpaduyeckoro amnmapara.

3.3 CopnelicTBHE TYMaHU3AIMH COIEPKAHUS 00pa30BaHUS B KOJUIEHKE, OPUEHTAITUS B CBOEH
NEATeNIbHOCTU Ha OOIIEYEIOBEUYECKUE IIEHHOCTH, MPOMAaranjia U pacKphiTHE KyJIbTYpHOTO
Hacleaus, 3akioueHHoro B (GoHAe, HUH(DOpPMALMOHHOE OOecCleYeHrue COIUAIbHbBIX

MOTPEOHOCTEH YMTATEICH.



3.4 Bocniutanue nHGOPMALIMOHHON KYJIbTYpPhI, IPUBUTHE HABBIKOB YMEJIOTO MTOJIH30BATEIS
KHUTOMU, OMOInoTeKol, nH(OOPMAIIMOHHBIMU PECYPCAMH.

3.5 KoopauHauus JeATeAbHOCTH OUOIMOTEKHM € MOJApa3feleHUsIMU  KOJUIEIKA,
OOIlECTBEHHBIMU OpTraHM3alUsIMU, WHTErpalvs W B3aUMOJCHCTBHE ¢ OMOIMOTEKaMU

IPYTUX CUCTEM U BEIOMCTB.

4 PYHKIIUU BUBJIMOTEKH

4..  becrutatHo o0OecrieynBaeT YUTaTEIe OCHOBHBIMHA OMOJIMOTEYHBIMH YCITYyTaMHU.

4.2 Cozpaet ycioBusi i CBOOOJHOTO BbIOOpa Gopm 0OCITyKHMBaHUS, HEOOXOIUMBIX
U3JIaHU{ U APYTHX JOKYMEHTOB B (POH/IC.

4.3 TlpenoctaBisieT JONMOJHHUTEIbHBIC IUIATHBIC YCIYTH, COTJIACHO JCHCTBYIOIIUM
NIEPEUHSIM M MPEHCKYPAHTAM.

4.4 Oka3pIBaeT YUTATEIISIM TIOMOIIb B BBIOOPE HEOOXOJMMBIX MPOU3BEIACHUHN IeYaTH U
APYTUX MaTepUaNIOB; MPOBOIUT YCTHBIC KOHCYJBTAIlMHU; MPEIOCTABISICT B IOJIH30BAHUE
YUTATENSIM KaTaJOTH, KapTOTeKH W WHbIe (hopMbl nHPopmupoBanus (CITA); opranusyet
KHIDKHBIC BBICTaBKH, OubOiuorpaduyeckue o0030pbl, IHU HHOOPMAIUA H JPYTHE
OMOJMOTEUHbIE  MEpPOIPHUATHS; COCTaBIseT OuOiMorpaduyeckue CIUCKH;, BEACT
TEMaTHYECKHEe KapTOTEKH, BBITIOJIHAET OMOIHorpaduuecKue CripaBKy U T.]I.

4.5 ®opmupyer (HOHI B COOTBETCTBHHM C THUIIOM U TpoduieM y4eOHOro 3aBEICHHUS M
WHOOPMAIIMOHHBIMK ~ MOTPEOHOCTAMU ~ 00pa30BaTEIbHOIO  MpoIlecca; MpUOOpeTacT
y4eOHYI0, HAy4YHYIO, HAyYHO-TIOMYJSIPHYIO, XYyIOKECTBEHHYIO  JIHTEpaTypy H
NEepPUOINYECKUE H3JaHUs, ayJAno W BUIEOMATEpPHUAlIbl, DJIEKTPOHHBIE 00pa3oBaTEIbHBIC
pecypchl

4.6 OcymiecTBisieT UCKITI0UeHNE U3 (OHAA YCTAPEBIINX M BETXUX WU3JIAHHUMA, TPOU3BOIUT
PEMOHT BETXUX KHUT, HEOOXOAMMBIX B yueOHOM mporiecce. [[poBOAHUT peTysipHyIO CBEPKY
o6ubmmoreunoro ¢pouaa ¢ «PeaepaabHBIM CIIUCKOM KCTPEMHUCTCKAX MaTEPHAIOBY.

4.7  OcymecTBiasieT OMOIMOTECYHO-OMOIMOTPAPUIECKYI0 M TEXHHYECKYI0 00paboTKy,
nocTymnaroiiei B GoH muteparypsl. Beaet cuctemy OMOIMOTEUHBIX KATATOTOB U KAPTOYEK.
4.8 PaGotaeT B TECHOM KOHTaKTe C IMPEMOJABATEISIMH, MPEIACEAATCIIAMH ITUKIOBBIX

KOMMCCHH.



4.9 OcyuecTBisieT y4eT, XpaHEHHE W MCIOJb30BAHME HAXOMASIIUXCA B (POHNE KHHT,
Opo1itop, NEPUOANYECKUX U3JaHUMN, IPYTHX MPOU3BEICHUN MeYaTh U UHBIX MaTepHaJIOB B
COOTBETCTBHH C YCTAHOBJICHHBIMU IIPABUIIAMM.

4.10 Cozpaer u mnojiepkuBaeT B OuOIUOTEKE KOMMOPTHBIE YCIOBUS Jsi PabOTHI
YUTATENIEH.

4.11 W 3yu4aer creneHb YAOBJIETBOPEHUSI YUTATEIBCKOTO CIIPOCA C 1EJIbI0 KOPPEKTUPOBKHU
KOMIUJIEKTOBaHUS M TPUBHUJECHUS B COOTBETCTBUE COCTaBa W TeMaTUKU (oHga ¢
UH(POPMAIIMOHHBIMU ~ MOTPEOHOCTSIMU ~ uMTaTened. AHanu3upyer 00€CleueHHOCTh
CTYJIEHTOB yUeOHUKaMH U Y4EOHBIMU MTOCOOUSIMH.

4.12 [lpyHUMaeT ydyacTue B pealn3alyy MporpaMMbl BOCIUTATEIbHON pabOThI KOJUIEIKA,
UCTIOJIBb3YA pa3uyHble (POPMBI U METObI HHIMBUYAIBHON U MAaCCOBOM pabOTHI.

4.13 Opranuzyer Juisi CTYJI€HTOB 3aHITHsI IO OCHOBaM OMOIMOTEYHO-0MOIMorpaduueckux
3HaHuil. [IpuBHBaeT HaBBIKM MOMCKA MHPOPMALIMU U €€ MPUMEHEHHs B y4eOHOM Ipoliecce.
412 Tlpunumaer yuyactue B pabOTe€ METOAMYECKHX OOBEIMHEHUNA pEruoHa.

BzaumoneiicTByer ¢ OMOIMOTEKaMU PETHOHA U YUPEXKICHUSIMH POJICTBEHHOTO MPOQUIIS.

5 ITPABA U OBA3AHHOCTH PABOTHUKOB BUBJIMOTEKHU

5.1 PaboTHrKM OMOJIMOTEKH UMEIOT TIPABO:

- CaMOCTOSITeIbHO  BBIOMpaTh  (OPMBI, CpPEACTBA W  METOABl  OHMOIMOTEYHO-
MH()OPMAIIMOHHOTO OOCTY>KMBaHUS 00Pa30BaTEIbHOTO U BOCIHMTATEIIBHOTO IPOIIECCOB B
COOTBETCTBUM C LEJSIMU M 3agadyamu, ykazaHHeiMU B YctaBe ['BIIOY PO «AI'TK» u
«ITonoxenus o oubnmumoreke I'IIOY PO «AI'TKy;

- MPOBOJUTH B YCTAHOBJIEHHOM MOpsAKE (DaKyTbTaTUBHBIE 3aHATUSA, YPOKU U KPYKKHU
O6ubmmoTeuHo-6ubIMorpadnIecKux 3HaHUM U NHPOPMAITMOHHON KYIbTYpPHI;

- OMpeNeNsITh MCTOYHUKHA KOMIUICKTOBAHUS WH(OPMAIMOHHBIX PECYpCOB; W3bIMATh U
peann30BBIBaTh JOKYMEHTHI W3 (OHJOB B COOTBETCTBUHM C HWHCTPYKIIHEH MO y4YETy
O6ubmmoTeuHoro (QoHIa; OMpeneNsITh B COOTBETCTBHM C TIPAaBWJIAMH TOJIb30BAHUS
OMOIMOTEKOM, BUABI M pa3Mepbl KOMIIEHCAIMU YIiepOa, HAHECEHHOI'O YWTATEIsMU;
BHOCUTH mpennoxenus pykoogurtento ['bIIOY PO «AI'TK» mo coBepmieHCTBOBaHHIO

OIUIATHI TPYZla, B TOM YUCJIE HaJI0aBOK, AOIUIAT U MPEMUPOBAHUSI pAOOTHUKOB OMOIMOTEKU



3a TJOMOJIHUTENIbHYIO padoTy, HE BXOASIIYIO B KPYT OCHOBHBIX 00s3aHHOCTEH paOOTHUKOB
OMOIMOTEKH, IO KOMIICHCAIIMOHHBIM MEPOIPHUATUSIM, CBSI3aHHBIM C BPEJHBIMU YCIOBUIMU
Tpyaa (OubaroreyHas nblib, MPEBBILLIEHUE HOPMATHUBA PA0OTHI HA KOMITBIOTEPE);

- UMETh €XKErOJAHBIN OIJIaYMBAEMBbIN OTITYCK B cOOTBEeTCTBUM ¢ TK PD u nononHUTENbHBIN
OTIAYMBAEMBbIN OTITYCK B COOTBETCTBUU C KOJIJIEKTUBHBIM JIOTOBOPOM MEXKy paOOTHUKAMU
u pykoBoacTtBoM ['BITOY PO «AI'TK» ninu HHBIMH JIOKQIBHBIMU HOPMATUBHBIMH aKTAMU;
- OBITh TPEJCTABICHHBIMU K pPa3IWYHbIM (opMaM TOOIIPEHHUs, HarpajgaM M 3HaKaMm
OTJINYUS, PETyCMOTPEHHBIM JJIsl paOOTHUKOB 00pa30BaHUS U KYJIbTYPHI.

5.2 PaboTHuKM OMOJIMOTEK O0S3aHBI:

- o0ecrneunTh MOJIb30BATEISIM BO3MOXHOCTh pabOThl ¢ MH(OPMAIIMOHHBIMU pPECYpCaMU
OMOINOTEKH;

- UH(POPMHUPOBATH TOJb30BATEIEH O BHUIAX MPEIOCTABISACMBIX OMOJIMOTEKOW YCIYT;
o0ecreunTh HAYYHYIO OpraHu3aIuio GOHI0B U KaTajloroB;

- (hopmupoBath (HOHIBI B COOTBETCTBUM C YTBEPKIACHHBIMU (DelepalibHBIMU TEPEUHSIMHU
y4eOHBIX H3JaHuM, 00pa30BaTEeNIbHBIMU MPOrpaMMaMH, WHTEpPECaMHu, MOTPEOHOCTIMHU U
3armpocamMu BCeX KaTeropHil mojb30BaTeNe;

- COBEpIIEHCTBOBaTh  WH(MOpMaNMOHHO-OUOIMOTpaduyeckoe W OMOIMOTEUHOE
o0cITy>)KUBaHHE TI0JIb30BaTEIEH;

- ofecrmeunBaTh COXpPaHHOCTh  HCIOJB30BAaHMUS  HOCUTENeW uHOpManuu, HX
CUCTEeMAaTH3alIMI0, Pa3MEIICHUE U XpPaHEHHUE; 00ECTICUNBATH PEXKUM PAOOTHI B COOTBETCTBUU
¢ morpebHocTamu mois3oBareneit U padoroit I'BIIOY PO «AI'TK»; oTtumThiBaThCS B
ycTaHOBJIEHHOM Topsiike mepea pykoBoautesnem ['BIIOY PO «AI'TK»; mnoBsimaTh

KBaTM(UKAITHIO.

6 IIPABA U OBSI3AHHOCTH MOJIb3OBATEJIEA BUBJIMOTEKH

6.1 [Tonp3oBarenn OMOINOTEKH UMEIOT TIPABO: MOJIYYaTh IMOTHYIO HHPOPMAITHUIO O COCTABE
6ubmmoreunoro Gonma, HHPOPMAIMOHHBIX PECypCax W MPETOCTABISIEMBIX OMOIHOTEKON
yCiIyrax; TOJIb30BaThCsl  CIPABOYHO-OMONMOrpaUuecKuM  ammaparoM OUOJIUMOTEKH;
MOJIy4yaTh KOHCYJbTAlIMOHHYIO MOMOIIb B MOUCKE M BbIOOPE MCTOYHUKOB HH(pOpMAIUY;

[IOJy4aTb BO BPCMCHHOC IIOJIb30BAHHMC Ha a0OHEMEHTE W B YWUTAJILHOM 3ajie I€YaTHEIC



U3JIaHUs, ayIHOBU3YalIbHbIE TOKYMEHTHI U APYTUE UCTOUYHUKH WH(POPMAIUH; MPOIJICBATh
CpPOK TIOJB30BaHUS JIOKyMEHTAaMH; TIONydaTh TeMaTHdeckue, (akrorpaduyeckue,
yTOUHSIIOIME W Oubnuorpaduyeckue CIpaBKU Ha OCHOBE (DoHJa OMOIMOTEKH MOJIy4yaTh
KOHCYJIBTAIIMOHHYIO TIOMOIIb B paboTe ¢ nHpopMalueil Ha HETPAIUIIMOHHBIX HOCHTEIAX
MIPU TIOJIH30BAHHUH SJICKTPOHHBIM M MHBIM 000pYIOBAaHUEM; yUYAaCTBOBATh B MEPONPHUITHSIX,
MPOBOJUMBIX OMOTMOTEKOM; MOJIb30BAThCA IJIATHBIMH YCIYTaMH, MPEeIO0CTaBIIEMBIMU
o6ubnuotexoit, cornacHo ycrapy ['BIIOY PO «AI'TK» u mosoxeHuio o miaaTHbIX yciyrax,
ytBepxkaAecHHOMY pykoBoguteneM ['BIIOY PO «AI'TK»; oGpamarscs s pa3perieHus
KOH(GIUKTHOM cuTyanuu K pykoogutento ['BITIOY PO «AI'TK».

6.2 [Tonb3oBaTenu 6MOIMOTEKH 00s3aHbl: COOIOIATh MPABUJIA MOJIB30BAHUS OUOJINOTEKOM;
OepeXKHO OTHOCUTHCS K TIPOM3BENICHUSM TedaTH (HE BBIPBIBATh, HE 3arn0aTh CTPAHMUII, HE
JeNIaTh B KHUTaX MO JYePKUBAHMIA, IOMETOK ), HHBIM JJOKYMEHTaM Ha Pa3IMYHbIX HOCUTEJISX,
00Opy/IOBAaHUIO, WHBEHTAPIO; TMOAJEPKUBATH MOPSAJOK PACCTAHOBKH JOKYMEHTOB B
OTKPBITOM JOCTyTie OMOJIMOTEKH, PACIIOIOKECHHUS KapTOYeK B KarajoraXx M KapTOTEeKax;
MOJIb30BaThCS IIEHHBIMH, PEIKUMH M CIPAaBOYHBIMU JOKYMEHTAMH TOJBKO B MOMEIIEHUU
OuOMMOTEeKH (YUTATBHOM 3ajie); YOeTUThCA MPHU TMOJIYYEHUU JOKYMEHTOB B OTCYTCTBHUHU
nedeKToB, a mpu OOHApYXEHUU TPOUH(POPMHUPOBATH 00 3TOM pabOTHHUKA OUOIMOTEKH.
OTBETCTBEHHOCTH 32 0OHAPYKEHHBIE 1€(PEKThI B CIABAEMBIX TOKYMEHTaX HECET MOCJIETHUN
MOJIb30BATENb; PACIHCHIBATECS B UUTATEIBCKOM (OpMyIApe 3a KaKIbId IMOJTYYCHHBIN
JIOKYMEHT; BO3BpaliaTh JOKYMEHTHl B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKH; 3aMEHSTH
JOKYMEHTBl OMOJMOTEKH B ClIydae HMX YyTpaThl WIM TOPYM MM PABHOIEHHBIMH JHOO
KOMIICHCHpOBaTh yIIiepd B pa3Mepe, YCTaHOBICHHOM NpaBUJIaMH I10Jb30BaHUS

OMOTMOTEKOM; TOTHOCTHIO PACCUUTATHCS C OMOTMOTEKON MO MCTEYEHUU CPOKa OOydeHUs

i pabotel B [BIIOY PO «AI'TK».
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